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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not 
limited liability partnerships:  
A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:  

 • does not have the right to live and work in the UK; or  
 • is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable 
 activity.  

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder 
ceases to be entitled to work in the UK.  
Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing 
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing 
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by 
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work 
checking service (see below). 
Documents which demonstrate entitlement to work in the UK 

 • An expired or current passport showing the holder, or a person named in the passport as the child of the 
 holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see 
 note below about which sections of the passport to copy].  

 • An expired or current passport or national identity card showing the holder, or a person named in the passport 
 as the child of the holder, is a national of a European Economic Area country or Switzerland.  

 • A Registration Certificate or document certifying permanent residence issued by the Home Office to a national 
 of a European Economic Area country or Switzerland.  
 • A Permanent Residence Card issued by the Home Office to the family member of a national of a European  
 Economic Area country or Switzerland.  

 • A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the 
 holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their  
 stay in the UK. 

 • A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay 
 indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

• A current Immigration Status Document issued by the Home Office to the holder with an endorsement
 indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in 
 the UK, when produced in combination with an official document giving the person’s permanent National  
 Insurance number and their name issued by a Government agency or a previous employer.  

• A birth or adoption certificate issued in the UK, when produced in combination with an official document
 giving the person’s permanent National Insurance number and their name issued by a Government agency 
 or a previous employer. 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in 
 combination with an official document giving the person’s permanent National Insurance number and their  
 name issued by a Government agency or a previous employer. 

• A certificate of registration or naturalisation as a British citizen, when produced in combination with an
 official document giving the person’s permanent National Insurance number and their name issued by a  
 Government agency or a previous employer. 
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• A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
 work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a  
 licensable activity.  

• A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
 holder which indicates that the named person can currently stay in the UK and is allowed to work relation to  
 the carrying on of a licensable activity. 

• A current Residence Card issued by the Home Office to a person who is not a national of a European Economic 
 Area state or Switzerland but who is a family member of such a national or who has derivative rights or 
 residence. 

• A current Immigration Status Document containing a photograph issued by the Home Office to the holder 
 with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not  
 subject  to a condition preventing the holder from doing work relating to the carrying on of a licensable activity  
 when produced in combination with an official document giving the person’s permanent National Insurance  
 number and their name issued by a Government agency or a previous employer. 

• A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)  
 of the Immigration (European Economic Area) Regulations 2016, to a  person who is not a national of a  
 European Economic Area  state or Switzerland but who is a family member of such a national or who has  
 derivative rights of residence.  

• Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK 
 with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or  
 reasonable evidence that the person has an appeal or administrative review pending on an immigration  
 decision, such as an appeal or administrative review reference number. 

• Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but 
 who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in 
 the UK including:-  

• evidence of the applicant’s own identity – such as a passport, 
• evidence of their relationship with the European Economic Area family member – e.g. a marriage 
 certificate, civil partnership certificate or birth certificate, and 
• evidence that the European Economic Area national has a right of permanent residence in the UK or is one 
 of the following if they have been in the UK for more than 3 months: 

(i) working e.g. employment contract, wage slips, letter from the employer, 
(ii) self-employed e.g. contracts, invoices, or audited accounts with a bank, 
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or 
(iv) self-sufficient e.g. bank statements. 

Family members of European Economic Area nationals who are studying or financially independent must also provide 
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the 
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form. 
Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the 
following pages should be provided:- 
(i) any page containing the holder’s personal details including nationality; 
(ii) any page containing the holder’s photograph; 
(iii) any page containing the holder’s signature; 
(iv) any page containing the date of expiry; and 
(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to 
work.  
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If the document is not a passport, a copy of the whole document should be provided. 
Your right to work will be checked as part of your licensing application and this could involve us checking your immigration 
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be 
determined until you have complied with this guidance.  
  
 Home Office online right to work checking service 
  
As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by 
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.  
  
To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in 
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority 
to carry out the check.  
  
In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the 
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a 
licensable activity. 
  
An online check will not be possible in all circumstances because not all applicants will have an immigration status that can 
be checked online. The Home Office online right to work checking service sets out what information and/or documentation 
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service 
should submit copy documents as set out above.  
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In terms of specific regulated entertainments please note that:  

• Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience 
 does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises  between 08.00 and 
 23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the  
 screening from a person who is responsible for the premises; and (b) ensures that each such screening abides  
 by age classification ratings. 

• Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided 
 that the audience does not exceed 1000.     

• Boxing or Wrestling Entertainment:  no licence is required for a contest, exhibition or display of Greco-Roman 
 wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not  
 exceed 1000. Combined fighting sports – defined as a contest, exhibition or display which combines boxing or  
 wrestling with one or more martial arts – are licensable as a boxing or wrestling entertainment rather than an  
 indoor sporting event. 

• Live music: no licence permission is required for:
o a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell  
 alcohol for consumption on those premises, provided that the audience does not exceed 500. 
o a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not  
 licensed to sell alcohol on those premises, provided that the audience does not exceed 500.  
o a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises 
 of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,  
 and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local  
 authority concerned, or (ii) the school or (iii) the health care provider for the hospital. 

• Recorded Music: no licence permission is required for:
o any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol  
 for consumption on those premises, provided that the audience does not exceed 500. 
o any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a  
 local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b) 
 the organiser gets consent for the performance on the relevant premises from: (i) the local authority  
 concerned, or (ii) the school proprietor or (iii) the health care provider for the hospital. 







1. The premises licence holder shall not sell super strength beer, lager, or cider with an
alcohol content of 6.5% ABV (alcohol by volume) or greater are sold at these premises.

2. Spirits (except for spirit mixers and pre-mixed spirit drinks) shall be located behind
the counter.

3. There shall be no single cans of beer, lager or cider sold at the premises.

4. There will be no sale of miniature size spirits (5cl) or spirit mixers.

5. Staff shall actively discourage and disperse persons who congregate outside the
premises so as to minimise disturbance to local residents and businesses. Any
incidents shall be recorded in the incident register.

6. Clearly legible and suitable notices shall be displayed at all exits requesting
customers to respect the needs of local residents and businesses and to leave the
premises and area quietly.

7. The premises licence holder shall monitor the area immediately outside of the
premises for evidence of customers consuming alcohol in the street that has been
purchased on the premises. Where it reasonably appears to the premises licence
holder that a person is attempting to purchase alcohol for consumption in the street
near the premises, the sale shall be refused.

8. The immediate vicinity outside of the premises and in any external areas associated
with the premises shall be kept clear of litter whilst the premises is open for licensable
activities.

9. A current written authorisation list shall be displayed in a prominent position on the
premises confirming the details of all current staff that have been authorised to sell
alcohol by a Personal Licence Holder. The authorisation list shall include, the name of
the staff member authorised, the name and personal licence details of the person
authorising them to sell alcohol. This list shall also contain the date and signature of the
staff member authorised and countersigned by the authorising Personal Licence
Holder.

10. A section 57 notice shall be displayed in a prominent position detailing the location
of the Part A of the premises licence, and a list of staff members that have an awareness
of its location and content.
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11. The Premises Licence Holder shall ensure that a Challenge 25 proof of age scheme 
is implemented at the premises, whereby any person who appears to be under the age 
of 25 is required to provide identification confirming that they are at least 18 years old 
before being served alcohol. 

Only the following forms of identification shall be accepted: 

• A passport; 

• A photocard driving licence; 

• Military ID 

• A proof of age card bearing the PASS hologram. 

Signage to advise customers of the Challenge 25 Policy in place will be displayed 
throughout the premises where age-restricted products are stocked or purchased. 

12. The premises licence holder shall ensure the premises’ digitally recorded CCTV 
system cameras shall continually record while the premises are open to the 
public and recordings shall be kept for a minimum of 31 days with correct time 
and date stamping. The entire licensable area shall be covered with the CCTV. 
There shall be at least one camera positioned at each entry and exit point to 
monitor any external areas to the premises. CCTV images and data recordings 
shall be made available, without delay to an authorised officer of Reading 
Borough Council or Thames Valley Police together with facilities for viewing upon 
request, subject to the provisions of the Data Protection Act and GDPR 
legislation. Recorded images shall be of such quality as to be able to identify the 
recorded person in any light. At least one member of staff on the premises at any 
time during operating hours shall be trained to access and download material 
from the CCTV system.  
 

13. Signage advising customers that CCTV is in use shall be positioned in prominent 
positions.  
 

14. Staff employed to sell alcohol shall undergo training upon induction. This shall 
include, but not be limited to: 

- Understanding of the four licensing objectives 
- The premises age verification policy (Challenge 25) 
- Dealing with refusals  
- Proxy Purchasing 
- Recognising valid identify documents which are not in the English Language 
- Identifying attempts by intoxicated persons to purchase alcohol.  
- Identifying signs of intoxication 



- Conflict Management 
- How to identify and safeguard vulnerable persons who attend and leave the 

premises. 
- Child sexual exploitation 
- The four licensing objectives 
- The offences which can be committed under the Licensing Act 2003 
- Conditions of the premises licence. 

Refresher training shall be provided to all staff every 6 (six) months. Evidence of training 
shall be recorded by way of signed trained records, which are to be kept for a minimum 
of 2 (two) years of the date of the training, and will be made available upon request by a 
Police Officer or authorised officer of Reading Borough Council.  

 

15. The Premises Licence Holder shall ensure that all persons employed at the 
premises have their right to work in the United Kingdom verified prior to 
commencing employment. 

Such checks shall be conducted in accordance with current Home Office guidance and 
shall include verification and copying of original documentation. 

Copies of all right to work documentation shall be: 

• Retained securely at the premises; 

• Recorded in a consistent and auditable manner; 

• Kept for the duration of the individual’s employment and for any additional 
period required in line with prevailing Government legislation and guidance; 

These records shall be made readily available for inspection by authorised officers of 
the Licensing Authority, Police, or other relevant enforcement bodies upon request. 

The Premises Licence Holder shall ensure that no person is permitted to work at the 
premises unless their right to work in the UK has been satisfactorily established. 

16.  The premises licence holder shall have available on the premises, for inspection 
by an authorised officer of Reading Borough Council or Thames Valley Police at 
any reasonable time, true copies of invoices, receipts, or other records of 
transactions for all alcohol, tobacco & vape products purchased in the 
preceding six months. All alcohol products shall only be purchased from outlets 
registered with HMRC’s Alcohol Wholesale Registration Scheme.  

17.  The Premises Licence Holder shall ensure that all appropriate safety equipment 
is installed, maintained, and operational at the premises in accordance with 
relevant statutory requirements and risk assessments, including (but not limited 
to): 



• Fire detection and alarm systems; 

• Fire-fighting equipment (e.g. extinguishers); 

• Emergency lighting; 

• First aid equipment; 

All such equipment shall be: 

• Regularly inspected and maintained in accordance with manufacturer’s 
instructions and applicable legislation; 

• Serviced by a competent person where required; 

• Kept in good working order at all times; 

Records of installation, maintenance, and servicing shall be retained at the premises 
and made available for inspection by authorised officers upon request. 

18. The Premises Licence Holder shall ensure that adequate and clearly visible fire 
exit signage is installed and maintained throughout the premises in accordance 
with relevant fire safety legislation and guidance. 

Such signage shall: 

• Clearly identify all emergency escape routes and fire exits; 

• Be illuminated or photoluminescent where appropriate to ensure visibility in low 
light or emergency conditions; 

• Be kept unobstructed, legible, and in good condition at all times; 

All emergency escape routes shall be kept unobstructed and be clear at all times. 

19.  The Premises Licence Holder shall take all reasonable steps to ensure that the 
CCTV at the premises is working at all times. Any faults in the CCTV system shall 
be recorded in the premises incident book/register.  
 

20. All Staff to be trained to record refusals of sales of any age-restricted product in a 
refusals book or electronic register. If the record is in a written format, then this 
shall be document in a bound book, such as an a4 day-by-day diary, used 
exclusively for refusals. The book/register shall contain: 

- Details of the time and date the refusal was made. 
- The identity of the staff member refusing the sale. 
- Details of the age-restricted product the person attempted to purchase. 

This book shall be available for inspection to an authorised officer of Reading Borough 
Council or Thames Valley Police. A weekly review of the refusal’s book/register shall 



also be conducted and signed off by the Designated Premises Supervisor, or their 
nominated representative. 

 



From: Louise Black
To: Licensing
Subject: as fwd enf Re 53 Donkin Hill- 1272992 - Sip & Vape
Date: 09 June 2026 17:16:26

 Warning! This mail is from an external sender - please do not click any links or open any
attachments unless you trust this sender, and know the content is safe For the attention of 

RBC Staff and Councillors

To who it concerns,

I am wring to register my objection for a licence until 11 pm at the above address.

The site is positioned in a quiet residential area occupied by families.

Similar establishments in the immediate area end at 10pm.

In granting a licence beyond others closing, there is a significant risk the retailer will attract trade from
outside the community. There is also an increased risk of antisocial behaviour which would impact
residents enjoyment and feeling of safety in their homes.

L Black 
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Timney, Riley

To: Licensing
Subject: RE: Objection to premises licence application "Sip and Vape", RG4 5DG

From: elena sh < >  
Sent: 29 May 2026 17:50 
To: Licensing <Licensing@reading.gov.uk> 
Subject: Objection to premises licence application "Sip and Vape", RG4 5DG 

Dear Sir or Madam, 
I wish to formally object to the premises licence application submitted by “Sip and Vape” (53 Donkin Hill, RG4 5DG) for 
the sale of alcohol between 7am and 11pm daily in the  area. 
This area is predominantly residential, surrounded by family homes and flats, with many elderly residents and children 
living nearby. There are already three existing off-licences operating within a very short distance of this location. In 
addition, the area already has a sufficient number of takeaway food businesses. Local residents do not need another off-
licence, takeaway-style business, or late-opening commercial premises in this neighbourhood. 
The proposed opening hours for alcohol sales, from early morning until late evening every day, are excessive for a 
residential area and risk increasing noise, anti-social behaviour, littering, public nuisance, and disturbance to residents. 
Many children walk through this area daily when travelling to and from school, and residents are concerned about the 
negative impact another alcohol outlet could have on community safety and wellbeing. 
Furthermore, local residents still do not have clear information regarding the exact nature of this business, whether it will 
operate primarily as a convenience store, vape shop, cafe, takeaway, or off-licence. This lack of clarity creates additional 
concern regarding the long-term impact on the area and the possibility of increased late-evening activity. 
The licensing objectives include the prevention of crime and disorder, prevention of public nuisance, and protection of 
children from harm. In my view, granting this application would undermine these objectives given the already high 
concentration of alcohol-selling premises and takeaways nearby, together with the residential character of the area. 
I respectfully ask the Licensing Authority to refuse this application in order to protect the local community and preserve 
the residential nature, safety, and wellbeing of the area. 
Thank you.  
With kind regards  
Elena Shishkanova  
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From: elena sh
To: Butler, Nicola
Subject: Re: Objection to Premises Licence Application - Sip and Vape - PR202605-1272992
Date: 16 June 2026 14:42:56
Attachments: image002.png

image001.jpg
image001.jpg
image002.png

 Warning! This mail is from an external sender - please do not click any links or open any
attachments unless you trust this sender, and know the content is safe For the attention of 

RBC Staff and Councillors

Hi Nicola.
In response to your email:
My address is: 
Taking into account that a lot of Hightown school children are always around in this area going to school 
and returning home, we have more than enough alcohol selling shops in the area..Living here , I always see 
drunk noisy people, creating troubles to the  local residents ... sometimes even teenages asking change for 
alcohol...or drinking alcohol on the bench just  near ...opposite  the co-op...(it could be better to have this 
bench removed at all)
Hope you will take the right decision .
Thank you. 
With kind regards
Elena Shishkanova 
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From: Louise Black
To: Butler, Nicola
Subject: Re: Notice of hearing - Sip N Vape, Donkin Hill, Caversham - 08 July 2026 @ 09.30
Date: 29 June 2026 10:29:54
Attachments: image001.png

image001.png

 Warning! This mail is from an external sender - please do not click any links or open any
attachments unless you trust this sender, and know the content is safe For the attention of 

RBC Staff and Councillors

Dear Nicola,

I am unable to attend the hearing.

In considering the application I request note is made that:
* the premises is located in an urban, residential area
* the few retail premises in the area operate between 06:00 - 22:00 which if a lince is to be granted I would
invite the committee to approve this same period
* responsible drinkers and vapours do not pop to the corner shop between 22:00 and 23:00
*no effective measures to mitigate residence disturbance is offered
* the best mitigation to antisocial behaviour from alcohol and vaping is to make it less available. Bring
licenced to 22:00 would better support this.

Kind regards

Louise Black 

On Tue, 23 Jun 2026, 14:06 Butler, Nicola, <Nicola.Butler@reading.gov.uk> wrote:

Dear Ms Black

Please find attached a notice of the hearing in relation to the application for a premises licence
for Sip N Vape, Donkin Hill, Reading. I have also included a copy of the report.

Please can you let me know whether you will be attending the hearing by completing and
returning the form attached to the notice. If you have any further questions, please let me know.

Regards

Nicola Butler

Senior Licensing Enforcement Officer

Licensing Department I Public Protection I Directorate of Environment and Neighbourhood Services

Reading Borough Council

Civic Centre, Bridge Street, Reading, RG1 2LU

licensing@reading.gov.uk
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